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BHAKTA KAVI NARSINH MEHTA UNIVERSITY
Ability Enhancement Course (AEC)

Syllabus of English subject for Faculty of Commerce & Management as per NEP

Effective from June 2024
Subject: English for Commerce & Management Faculty
SEMESTER-4
Course Level 5.0 Internal Marks 25
Programme Commerce & Management External Marks 25
Semester 4 Practical Internal -
Course Type Ability Enhancement Skill-4 Practical External -
Course Credit 02 Prac.Ext.Exam Time -
Teaching Hours 30 Total 50
Course Code Exam Duration 1 Hour
Course Title English Language-1V

Course Objectives:

e To develop strategic competence that will help in efficient communication
e To develop the language skills of students by offering English texts for acquiring proficiency

in English language.
e To enhance the lexical, grammatical and socio-linguistic and communicative competence of

students

e To make the students aware about the importance of grammar in language learning

Course Learning Outcomes:

e Students will improve their communication skills

e Students will acquire proficiency in English by practicing reading and listening English texts

e Students will improve their writing skills through learning vocabulary from the text.

e Students will learn the importance of grammar for producing error-free and meaningful
communication in English

Teaching Pedagogy: Chalk & Talk, Translation Method, Direct/Indirect Method, Role-play, Group
Discussion, Seminar, Case Study, Presentation, Communicative Approach, CALL, MALL, TALL

Course Contents

Unit . Teaching
Sem No. Syllabi Hours

Receptive Skills: listening, reading

1. Romain Rolland, Vivekananda: The Great Journey to
4 1 the West 15

2. The Power of Prayer - Abdul Kalam
3. The Question of English- Ramachandra Guha

(Text Based Synonyms & Antonyms)
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Productive skills: speaking, writing

e Situational dialogs (bank, hotel, café, college, railway-
station)
e Reading Comprehension (unseen paragraph)-techniques
2 of reading, speed, scanning, skimming, reading between 15
the line, intensive/extensive reading
e Voice (active/passive)
Vocabulary: spelling mistakes/confusing words (list attached),
homophones/homonyms

Suggested Reading:

1.

w

Distance Education Programme — Sarva Shiksha Abhiyan (DEP-SSA). *Module on
Communication Skills in English*. IGNOU-MHRD, Govt. of India Project, Year.
Murphy , Raymond. Intermediate English Grammar. Cambridge University Press: London
Ramalingam, N. Grammar for All. Himalaya Publishing House: Mumbai, 2015.
The Power of Prayer - Abdul Kalam

a. https://dspss.in/wp-content/uploads/2020/05/Ch-01-English-Insight-Class9-2019.pdf
The Question Of English- Ramachandra Guha

a. https://ramachandraguha.in/archives/a-question-of-english-the-telegraph.html
Vivekananda: The Great Journey to the West — Romain Rolland

a. https://dspss.in/wp-content/uploads/2020/05/Ch-05-English-Insight-Class9-2019.pdf
Sadanand, Kamlesh & Punitha, Susheela. Spoken English: A Foundation Course by and (Part
| and Part I1). Orient Longman Limited; Hyderabad, 2009.

Commonly Confusing Words

1. Accede and Exceed 19. Dairy and Diary

2. Accept and Except 20. Deserts and Desserts

3. Adapt and Adopt 21. Devise and Device

4. Advice and Advise 22. Disinterested and

5. Affect and Effect Uninterested

6. Allotand A lot 23. Empathy and Sympathy

7. Allude and Elude 24. Ensure and Insure

8. Aloud and Allowed 25. Farther and Further

9. All ready and Already 26. Fewer and Less

10. Alright’ or All Right 27. Foreword and Forward

11. All together and Altogether 28. Former and Latter

12. Among and Between 29. Later and Latter

13. Beside and Besides 30. Loose and Lose

14. Cite, Sight, and Site 31. Marital and Martial

15. College and Collage 32. Personal and Personnel

16. Complement and 33. Premier and Premiere
Compliment 34. Principal and Principle

17. Conform and Confirm 35. Then and Than

18. Council and Counsel 36. Weather and Whether
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INTERNAL EVALUATION SCHEME

NO Particulars Marks
1 Mid Semester Exam (Mandatory) 13
2 Class Test 03
3 Open book exam/test 03
4 Open note exam/test 03
5 Self-test/ Online test 03
6 Essay/Article writing 03
7 Quizzes/Objective test 03
8 Class assignment 03
9 Home assignment 03
10 Reports Writing 03
11 Research/Dissertation 03
12 Case Studies 03
13 Viva/Oral exam 03
14 Group Discussion 03
15 Role Play 03
16 Paper presentation/Seminar 03
17 Language Lab work 03
18 Interview 03
19 Craft work 03
20 Co-curricular work 03
21 Field Assignment 03
22 Poster Presentation 03
23 Attendance 03
24 Project Work 03
Total 25

Note: Sr.No.1 is mandatory. Select any Four from Sr.No.2 to 24. Each Contains three

marks. Student should secure 09 Marks for passing in internal Exam.
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Paper Style

EXTERNAL ASSESSMENT BY UNIVERSITY 25 Marks
Ques. Particulars Marks

No.

Q.1 (Text)
(a) One line question-answer (4/6) (04)
(b) Short question-answer (2/3) (06)

Q.2 (a) Prepare dialogues (2/3) (05)
(b) Read the passage and answer the questions given below (05)
(5/5)

Q.3 (a) Change the voice (03 Marks) (05)
(b) Fill in the blanks (02 Marks)
(spelling mistakes/confusing words,
homophones/homonyms)
Total Marks 25
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BHAKTA KAVI NARSINH MEHTA UNIVERSITY
Ability Enhancement Course (AEC)
Syllabus of Gujarati subject for Faculty of Commerce & Management as per NEP

Effective from June 2024
Subject: Gujarati for Commerce & Management Faculty
SEMESTER-4
Course Level 5.0 Internal Marks 25
Programme Commerce & Management External Marks 25
Semester 4 Practical Internal
Course Type AEC-4 Practical External
Course Credit 4 Prac.Ext.Exam Time
Teaching Hours 30 Total 50
Course Code Exam Duration 1H(r)g
Course Title UlHsA URUA —Alell YA (AUt vugR) (S1HR)

COURSE OBJECTIVES:
o (el oAl vucHsaul w3uell URRIA aal uuR

o [(Qane{lRA atitllyell BiHsU Acloll YAINA wRelle HIAL Q.

COURSE LEARNING OUTCOMES:
o [(QanellRA opsAAl wcHsat @3uULl URRIA U ua dlitlYettdcletl YN

L4l

Teaching Pedagogy:
o 8ol SAUUIH U, U UAUL, URUale, uedo-Aoi@d stAl, (3esad yaucl uaA

slguel ugldallell Gualol 53l asta 8. Qael Aa uctell B AUU/SRS U
RUUE olotlatal W2 H@HIBau GUusWL Al e AtiBd Aol U BUYELS dsollseall

GUAL sl ASA.
COURSE CONTENTS
Sem Unit Title of the Unit and the Topics Teaching

No. Hours
ULHSUL AU, Asll A (Aeltaoll

1 15
lHsA Ad Ll @Qstuu

3 :
‘Acdall YALWL Yelisoel
i . . 15
2 ‘Ucloll YAWN'HL cAsd Ud aNitllYe] calseleet
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INTERNAL EVALUATION SCHEME

NO Particulars Marks
1 Mid Semester Exam(Mandatory) 13
2 Class Test 03
3 Open book exam/test 03
4 Open note exam/test 03
5 Self-test/ Online test 03
6 Essay/Article writing 03
7 Quizzes/Objective test 03
8 Class assignment 03
9 Home assignment 03
10 Reports Writing 03

11 Research/Dissertation 03

12 Case Studies 03

13 Viva/Oral exam 03

14 Group Discussion 03

15 Role Play 03

16 Paper presentation/Seminar 03

17 Language Lab work 03

18 Interview 03

19 Craft work 03

20 Co-curricular work 03

21 Field Assignment 03
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22 Poster Presentation 03
23 Attendance 03
24 Project Work 03

Total 25

Note: Sr.No.1 is mandatory. Select any Four from Sr.No.2 to 24. Each Contains three

marks. Student should secure 09 Marks for passing in internal Exam.

Paper Style
EXTERNAL ASSESSMENT BY UNIVERSITY
?\Il:f- Particulars Marks
(A) Essay Type Question. (From Unit One) (10)
Que-1 OR
(B) Essay Type Question. (From Unit One) (10)
(A) Essay Type Question. (From Unit Two) (10)
Que-2 OR
(B) Essay Type Question. (From Unit Two) (10)
Que-3 | Short Notes. (1/3) (From Any Unit) (05)
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BHAKTA KAVI NARSINH MEHTA UNIVERSITY
Ability Enhancement Course (AEC)
Syllabus of Hindi subject for Faculty of Commerce & Management as per NEP

Effective from June 2024
Subject: Hindi for Commerce & Management Faculty
SEMESTER-4
o o=t
= oY%
RICEERREL Ability Enhancement Course (AEC) - &war gfg aigasu — AEC
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BHAKTA KAVI NARSINH MEHTA UNIVERSITY

Ability Enhancement Course (AEC)
Syllabus of Sanskrit subject for Faculty of Commerce & Management as per NEP

Effective from June 2024
Subject: Sanskrit for Commerce & Management Faculty
SEMESTER-4
Course Level 5.0 Internal Marks 25
Programme Commerce & Management External Marks 25
Semester 4 Practical Internal
Course Type AEC-4 (Language) Practical External
Course Credit 02 Prac.Ext.Exam Time
Teaching Hours 30 Total 50
Course Code Exam Duration 1-00 Hrs.
Course Title i fAem® F2orfawmE: (Karuna Vilasha in Bhamini Vilasha)

Course Objectives:

e This course aims to get the students acquainted with the outline of Sanskrit bhamini vilasha ,

including the text readings of the ‘karuna vilasa’.
e General Introduction of Origin and Development Of Sanskrit Sambhashanam.
e To give the moral and ethical values through the interesting medium of stories.

Course Learning Outcomes:

e Ability to embraces moral/ethical values in conducting his/her life.
e (apable of demonstrating the ability to identify ethical issues related to one’s work.
e Avoid unethical behavior.

COURSE CONTENTS
Units Unit Description No. of Lectures
Unitl | [ syoleeied, A, 59, AHA, opollla-l 2dl. 15
spRlfadid ([Qrsd 2a3u wid spRfadidd Hetis,
unit2 | soRUAeid gilds, sprladid o vicisal 5 2ada 23l 15

soblAdIU Ul (590 aal A)) (Al wie
HAe™ ulad «2l)
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Suggested Reading:

speUQcu, dReaddl Uslatet AHELALE

ell@e(l Qe Alvio [Qatetaet, ctuatl

s Aldcall s, uraldl ustatet unHelaLEe
Wregcl AsAA SAsty, wal ustatel AHELAUE

o A~ w0 NP

www / archiv.com

INTERNAL EVALUATION SCHEME

NO Particulars Marks
1 Mid Semester Exam (Mandatory) 13
2 Class Test 03
3 Open book exam/test 03
4 Open note exam/test 03
5 Self-test/ Online test 03
6 Essay/Article writing 03
7 Quizzes/Objective test 03
8 Class assignment 03
9 Home assignment 03
10 Reports Writing 03
11 Research/Dissertation 03
12 Case Studies 03
13 Viva/Oral exam 03
14 Group Discussion 03
15 Role Play 03
16 Paper presentation/Seminar 03
17 Language Lab work 03
18 Interview 03
19 Craft work 03
20 Co-curricular work 03
21 Field Assignment 03
22 Poster Presentation 03
23 Attendance 03
24 Project Work 03
Total 25

Note: Sr.No.1 is mandatory. Select any Four from Sr.No.2 to 24. Each Contains three marks. Student
should secure 09 Marks for passing in internal Exam.
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Paper Style:

EXTERNAL ASSESSMENT BY UNIVERSITY 50 Marks
Que. Particulars Marks
No.
i Essay Type Question.
Que-1 (From Unit 1) (10)
OR
i Essay Type Question.
Que-1 (From Unit 1) (10)
i Essay Type Question.
Que-2 (From Unit 2) (10)
OR
i Essay Type Question.
Que-2 (From Unit 2) (10)
Que-3 | Short Notes. (all units) (2/1) (05)
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BHAKTA KAVI NARSINH MEHTA UNIVERSITY

Ability Enhancement Course (AEC)

Syllabus for Faculty of Commerce & Management as per NEP

Effective from June 2024
SEMESTER-4

Course Level 5.0 Internal Marks 25
Programme Commerce & Management External Marks 25
Semester 4 Practical Internal -
Course Type Ability Enhancement Skill-4 Practical External -
Course Credit 02 Prac.Ext.Exam Time -
Teaching Hours 30 Total 50
Course Code Exam Duration 1 Hour

Course Title

Managerial Communication

Course Objectives: On successful completion of the course, the students will be able to:

e To introduce the different forms of office communication for enhancing office communication
skills of students clearly and effectively

e To enhance students’ ability to communicate effectively by mastering professional Email
correspondence in a workplace setting.
e To groom the student for entering into corporate world by developing necessary skills.

Course Learning Outcomes: On successful completion of the course, the students will be able to:

e Students will learn different forms of office communication to pace with workplace atmosphere
e Students will enhance their communication skill through mastering writing and speaking skills
e Students will understand significance of effective oral communication to succeed in professional

arena.

Teaching Pedagogy: Chalk & Talk, Translation Method, Direct/Indirect Method, Role-play, Group
Discussion, Seminar, Case Study, Presentation, Communicative Approach, CALL, MALL, TALL

Course Contents

Unit . Teaching
Sem No. Syllabi Hours
Written Communication
e Job Letters through Email: Application, Call Letter
for Interview, Offer Letter, Appointment Order,
Termination Letter, Resignation Letter, Promotion
4 1 Letter, Transfer Letter 15

Resume Building:  Importance, Characteristics of
Impressive Resume, Practice, Useful Online Sites
Office Communication: Introduction to Notice,
Circular, Memo, Office Order, Notification
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Oral Communication

e Introduction to Business Etiquettes: Phone,
Handshake, Office, Meal Manners

e Presentation Skills: Introduction, Importance, Types,
Preparation, Characteristics of effective presentation,
boring factors, use of technology

2 e Group Discussion: Importance, Purpose, Necessary 15
Skills to Succeed

e Public Speaking: Introduction, Difference between
Speech and Presentation, Tips for Effective Speech,
Methods-Extempore, Manuscript, Impromptu,
Memorized, Practice Speeches: Introducing Chief
Guest at Function, Welcome Speech, Farewell Speech,
Vote of Thanks, Birthday Speech

Suggested Reading:

1.

10.

Bansal, R. (n.d.). Unit-1 An Introduction to Communication. Retrieved from
https://egyankosh.ac.in/handle/123456789/72742
Dev, N. B., & Godhwani, R. (n.d.). Effective Business Communication. Indian Institute of

Management Bangalore (1IMB). Retrieved
fromhttps://onlinecourses.swayam2.ac.in/imb24_mg64/preview
Lumen Learning. (n.d.). Methods of Speech Delivery. Retrieved

fromhttps://courses.lumenlearning.com/wm-publicspeaking/chapter/methods-of-speech-delivery/

Malik, A. (n.d.). International Business Communication. Indian Institute of Technology
Kharagpur. Retrieved fromhttps://nptel.ac.in/courses/110105051

Pal, Rajendra & Korlahalli, J.S. Essentials of Business Communication. Sultan Chand & Sons:
New Delhi, 2007.

Patel, Vitthal. Communication Skills. RIA Publishing House: Vallabh Vidyanagar, 2012.

Rai, Urmila and Rai, S.M. Managerial Communication. Himalaya Publishing House:New Delhi,
2015.

Raman, Meenakshi & Sharma Sangeeta. Technical Communication: Principles and Practices.
Oxford University Press: New Delhi, 2008.

Ravichandran, T. (n.d.). Communication Skills. Indian Institute of Technology Kanpur. Retrieved
from https://nptel.ac.in/courses/110105051

Viswamohan, A. (n.d.). Business English Communication. Indian Institute of Technology Madras.
Retrieved fromhttps://nptel.ac.in/courses/109106129
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INTERNAL EVALUATION SCHEME

NO Particulars Marks
1 Mid Semester Exam (Mandatory) 13
2 Class Test 03
3 Open book exam/test 03
4 Open note exam/test 03
5 Self-test/ Online test 03
6 Essay/Article writing 03
7 Quizzes/Objective test 03
8 Class assignment 03
9 Home assignment 03
10 Reports Writing 03
11 Research/Dissertation 03
12 Case Studies 03
13 Viva/Oral exam 03
14 Group Discussion 03
15 Role Play 03
16 Paper presentation/Seminar 03
17 Language Lab work 03
18 Interview 03
19 Craft work 03
20 Co-curricular work 03
21 Field Assignment 03
22 Poster Presentation 03
23 Attendance 03
24 Project Work 03
Total 25

Note: Sr.No.1 is mandatory. Select any Four from Sr.No.2 to 24. Each Contains three marks.
Student should secure 09 Marks for passing in internal Exam.
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Paper Style:

EXTERNAL ASSESSMENT BY UNIVERSITY 50 Marks
Que. Particulars Marks
No.
i Essay Type Question.
Que-1 (From Unit 1) (10)
OR
i Essay Type Question.
Que-1 (From Unit 1) (10)
i Essay Type Question.
Que-2 (From Unit 2) (10)
OR
i Essay Type Question.
Que-2 (From Unit 2) (10)
Que-3 | Short Notes. (all units) (2/1) (05)
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